
KOP SURAT PERUSAHAAN/TOKO

Jakarta, …………..
To:
Visa Section of EMBASSY OF SOUTH KOREA
The Plaza Office Tower Lt. 30

Jl. MH Tamrin - Jakarta
Indonesia
To Whom It May Concern,
With this letter, I would like to inform you that I am the undersigned,

Name

: (Nama yang mensponsori)
Position
: (Posisi yang mensponsori) 

Certify that,

Name

: (Nama anda) SESUAI PASPOR
Position
: (Posisi anda dalam perusahaan)
Passport No 
: (No paspor)
Working Since
: (bekerja di perusahaan mulai dari tanggal/bulan/tahun)

Name

: (Nama keluarga anda yang ikut disponsori) SESUAI PASPOR
Relation
: Hubungan dengan anda
Passport No 
: (No paspor)
Are planning to have vacation to South Korea, on 1st August 2013 until 1st September 2013 

I acknowledge and guarantee that they will not seek any employment or permanent stay into your country and will return to Indonesia soon after their holiday trip is completed. All kinds of expenses during the trip of above purpose are fully covered by their personal account.

Kindly grant them the necessary entry visa in order to join in the tour program. Your kind assistance will be very highly appreciated.
Please kindly contact me on (telp kantor/pribadi) if you have any question. Thank You.

Sincerely Yours,

TTD/ CAP STEMPEL
Nama Pemberi Sponsor
Jabatan

